
Wittersham Parish Council
Expenses Policy
1. All expenditure by Wittersham Parish Council is controlled by the Clerk, who is also the council’s Responsible Financial Officer, in line with the council’s Financial Regulations.

2. This policy deals specifically with reimbursement of expenses incurred by the Clerk, other employees of the council (i.e. the Village Caretaker), or councillors.
Reimbursement of minor purchases
3. For convenience in the pursuit of the council’s business, minor items are regularly purchased by the Clerk and Caretaker, such as paper, printer ink, other stationery, minor items or spares and consumables for the caretaker scheme, etc.  In the case of the Clerk, these are reimbursed against receipts after being specifically authorised by the council at its regular meetings.  For the caretaker, his expenses are approved, against receipts, for payment by the Clerk, who is his line manager, and reported to the council at its next meeting.

4. Fuel for the caretaker’s van is generally obtained on a fuel card account which the council pays in line with the account conditions, thereafter reported to the council within the monthly listing of all income and expenditure.
Personal Travel expenses
1. The council’s employees (the Clerk and the Caretaker) will be reimbursed for any personal travel expenses to which they are eligible under their contracts of employment and HMRC rules (including the “wholly, exclusively and necessarily” rule).  The Clerk does not claim or receive reimbursement for travel between her normal place of work (at home) and the parish.

2. Councillors may ask for reimbursement of personal travel expenses when on authorised council business such as training courses or organised conferences that are taking place outside the parish.  Payment for any such claim will be authorised by the council in its regular meetings.  Claims will be limited to the expenditure incurred, or in the case of mileage in a personal vehicle, will be limited to a maximum of the government’s relevant current rate per mile. 
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